
 

1 
 

In accordance with the American with Disabilities Act, if you need special assistance to participate in 
this meeting, please call the office at the Azusa Adult School, (626) 852-8400, 24 hours prior to meeting 
so that reasonable arrangements can be made. The Azusa Multi-Purpose room is wheelchair 
accessible. 

 
In accordance with a recent amendment to the Ralph M. Brown Act, public records related to this public session 
agenda, that are provided to the Executive Board less than 72 hours before a regular meeting may be inspected by 
the public at the Azusa Adult Education main office 1134 S. Barranca Ave., Glendora, CA 91740 during regular 
office hours (8:00am �± 4:00pm) and on the CCAEC website http://www.ccadulted.org/ . 

 

 
 
 
 

CITRUS COLLEGE ADULT EDUCATION  CONSORTIUM 
 

REGULAR EXECUTIVE BOARD OPEN SESSION MEETING  
Tuesday, April 18 , 2017 

1:30 p.m.  
Azusa Adult School �± Multi -Purpose Room  

1134 S. Barranca Ave.  
Glendora, CA 91740  

AGENDA 
 

1.0 CONVENE REGULAR EXECUTIVE BOARD OPEN SESSION MEETING (1:3 0) 

1.1 Meeting called to order by Chair Felipe Delvasto at ________ 

1.2 Pledge of Allegiance 

1.3 Roll call: 
Felipe Delvasto, Representative     
Flint Fertig, Representative  
Mary Ketza, Representative 
Jim Lancaster, Representative 
Ron Letourneau, Representative               
Kevin Morris, Representative 
 

 
_______ 
_______ 
_______ 
_______ 
_______ 
_______ 

 

John Russell, Program Director     
Jessica Michel, Secretary 
Daniel Soriano, Proxy 
Rebecca Summers, Proxy  
Norman Anderson, Proxy 

 

_______ 
_______ 
_______ 
_______ 
_______ 
 

http://www.ccadulted.org/
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2.0 ORDER OF BUSINESS 
Representative discussion/presentation of agenda items which could be moved up on the 
agenda. 

2.1 Approve the minutes of the January 10, 2017 Regular Executive Board Open Session 
Meeting. 

Motion by __________________ , seconded by ___________________  Vote _________ 
Representative Delvasto ___  Representative Fertig ___  Representative Ketza ___  
Representative Lancaster ___ Representative Letourneau ___ Representative Morris ___   

3.0 COMMUNICATIONS 

3.1 Representative reports: 

Azusa ___________________________ 
Citrus  ___________________________ 
Claremont ________________________ 

 

Duarte __________________________ 
Glendora ________________________ 

Monrovia ________________________ 

3.2 Program Director report. 

3.3 Public comment for items not on the agenda. 

3.3.1 Public comments for items on the Open Session Agenda. 

4.0 BOARD APPROVAL OF DISTRIBUTION OF ADDITIONAL $23,016 OF DATA AND 
ACCOUNTING REPORT FUNDS 

Motion by __________________ , seconded by ___________________  Vote _________ 
Representative Delvasto ___  Representative Fertig ___  Representative Ketza ___  
Representative Lancaster ___ Representative Letourneau ___ Representative Morris ___   

5.0 BOARD APPROVAL OF DISTRIBUTION OF 2016 -17 AND 2017-18 ALLOCATION 
FUNDS FOR SUBCONTRACTING 

Motion by __________________ , seconded by ___________________  Vote _________ 
Representative Delvasto ___  Representative Fertig ___  Representative Ketza ___  
Representative Lancaster ___ Representative Letourneau ___ Representative Morris ___   

6.0 BOARD DISCUSSION AND APPROVAL OF CONSORTIUM FISCAL AGENT 
DECLARATION (CFAD)  

Motion by __________________ , seconded by ___________________  Vote _________ 
Representative Delvasto ___  Representative Fertig ___  Representative Ketza ___  
Representative Lancaster ___ Representative Letourneau ___ Representative Morris ___   

7.0 ADJOURN CCAEC EXECUTIVE BOARD OPEN SESSION MEETING  

 



 

 

 

Documents to Support Agenda Items 
April 18, 2017 Agenda 

 

 

 

Agenda Item 2.1 

Unapproved Minutes for January 10, 2017 
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CITRUS COLLEGE ADULT EDUCATION CONSORTIUM  
 

REGULAR EXECUTIVE BOARD OPEN SESSION MEETING  
Tuesday, January 10, 2017  
1:30 p.m.  
Azusa Adult School �± Multi -Purpose Room  
1134 S. Barranca Ave.  
Glendora, CA 91740  

 
Unadopted Minutes  

 
1.0 CONVENE REGULAR EXECUTIVE BOARD CLOSED SESSION MEETING (1:30) 

1.1 Meeting called to order by Chair Felipe Delvasto at __1:35 pm__ 

1.2 Pledge of Allegiance 

1.3 Roll call: 
Felipe Delvasto, Representative     
Flint Fertig, Representative 
Mary Ketza, Representative 
Jim Lancaster, Representative 
Ron LeTourneau, Representative 
Kevin Morris, Representative 
 

 
Present 
Present 
Present 
Tardy 
Present 
Absent 
 

 
John Russell, Program Director     
Debbie Vanschoelandt, Proxy 
Jessica Michel, Secretary 
Daniel Soriano, Proxy               
Rebecca Summers, Proxy 
Norman Anderson, Proxy 

 
Present 
Tardy 
Present 
Present 
Present 
Absent 
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2.0 ORDER OF BUSINESS 
Representative discussion/presentation of agenda items which could be moved up on the 
agenda. 

None at this time. 

2.1 Approve the minutes of the December 13, 2016 Regular Executive Board Open Session 
Meeting. 

Act # 17 -01 Move to vote by Mr. Fertig, seconded by Mr. Soriano Vote to Approve 4 -0 
Representative Delvasto Y  Representative Fertig Y  Representative Ketza Y  
Representative Lancaster A Representative Letourneau Y Representative Morris A 

*Dr. Lancaster absent at this time. 

3.0 COMMUNICATIONS 

3.1 Representative reports: 

Azusa : Mr. Soriano wanted to take a moment to welcome Ms. Ketza back. 
 
Citrus: Dr. Lancaster was not present yet at this time. 
 
Claremont: Mr. Delvasto reported that Claremont was still in their 1st semester and had about 
2 more weeks left. 
 
Duarte:  No report. (absent) 
. 
Glendora: No report. 
 
Monrovia: No report. 
 

3.2 Program Director report. 

I. Confirmation of 2016-17 Budget Submission  
�x Mr. Russell advised that the budget was aggregated and submitted by the October 

31, 2016 deadline. However, Neil Kelly said that the budget was not correct and 
that only the fiscal agent budget should have amounts in object codes and the rest 
of the budget would be reflected in category 7000, Other Outgo. While this made 
no sense from an audit point of view, Mr. Russell said he did what he was advised 
to and the 2016-17 budget was certified. 

 
II. Data and Accountability Work Plan 

�x Mr. Russell advised that the Data and Accountability Work Plan was pushed to a 
due date February 20, 2017. This plan has been greatly affected by the state 
requirement that all data be submitted through TOPSPro Enterprise. The 
Expenditure and Progress Report deadline has been pushed as well, so the 
consortium does not need to complete this by January 31, 2017. 

 
III. Year-to-Date Expenditure and Progress Report due January 31, 2017 

�x Mr. Russell advised that he and David Conway would coordinating with each 
member Business Services to get expenditure information for the 2015-16 
Allocation funds and 2016-17 AEBG funds. He stated he sent an email to Business 
Services personnel that day to request expenditure by Object Code. Mr. Russell 
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stated that each grant required a separate Annual Expenditure report and that 
account numbers were by year:  

*63911.0 is 15/16 

*63911.1 is 16/17 

 
�x Mr. Russell stated that the by-laws call for ratification, then public disclosure, move 

for public comment, and then board approval. He reminded the board that they do 
not have a meeting scheduled before the 31st.  He advised the board to plan for a 
conference call to ratify and approve. 
 

�x Mr. Delvasto requested the date Mr. Russell needed the narrative by. Mr. Russell 
stated the original date was the 21st, but he clarified he needed the narratives by 
25th/26th at the latest. 

 
 

�x Dr. Summers wanted clarification on what the narrative is for, for 15/16. Mr. Russell 
said 15/16 funds be used for the 15/16 plan, even though the funds were not 
provided until February. Mr. Russell stated that narrative should say that we 
continue to address gaps, professional development, and seamless transitions. We 
continue to address the 15/16 plan in a belated fashion.  
 

�x Mr. Russell reminded the board to contact David for business services questions.  
 
�x Mr. Russell will send out google doc for the narrative, and excel template for 

expenditures. BOTH narrative and expenditure report due by the 21st�«�I�R�U���D�S�S�U�R�Y�D�O��
on the 31st. 

 
IV. CPS Update 

�x Mr. Russell advised there have been two Counselor Pathways for Success (CPS) 
meetings and they have been very productive. 

�x The three major initial goals the group agreed to pursue were: 
1. Improve communication between K-12 and CCD counselors to help students 

transition to postsecondary institutions. 
2. Create a clear pathway document for students to see how they can transition 

to postsecondary institutions. 
3. Create an Exit Survey to encourage transitions to postsecondary institutions. 

 

3.3 Public comment for items not on the agenda. 

No public comments were put forth at this time. 

 

3.3.1 Public comments for items on the Open Session Agenda. 

No public comments were put forth at this time. 
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4.0 BOARD DISCUSSION AND APP ROVAL OF WIOA SUBMISSION PROTOCO L  
Act # 17 -02 Move to vote by Mr. Fertig, seconded by Ms. Ketza Vote to Approve 4 -1 
Representative Delvasto N  Representative Fertig Y  Representative Ketza Y  
Representative Lancaster Y Representative Letourneau Y Representative Morris A 

Motion put forth was to submit WIOA Title II Request For Application individually by institution, 
not as a consortium. 

Mr. Russell advised that he spoke Cliff Moss at the CDE and he advised that it was not a 
problem that Citrus did not sign Phase 1 MOU with LA County. Manny Ruiz at the LA County 
WDB advised that Citrus College could take part in Phase 2 deliberations even though they 
had not signed Phase 1. Thus, Mr. Russell advised, Citrus was eligible to apply for WIOA Title 
II funds.  
The Board wanted to know: does applying as a consortium jeopardize the distribution of 
funds? 
Mr. Russell relayed his conversation with Mr. Moss at the state. Mr. Moss made clear this was 
an RFA, not RFP: applicants would get dollar amount based on enrollment in the application. It 
was not competitive. 

Mr. Moss told Mr. Russell, that since the money comes through a fiscal agent, theoretically, 
through the leverage in this board, members can move funds around based on performance.  

Dr. Lancaster advised the board that due to a conversation with the College Vice President, 
Citrus will most likely not participate at this time.  Dr. Lancaster and Mr. Delvasto asked if Mr. 
Russell could verify that the CCAEC can still apply as a consortium WITHOUT members. Mr. 
Fertig believed that would not be an issue, seeing that Duarte wa�V�Q�¶�W��applying either.  

Mr. Russell reminded the board that the application is due February 10th and that the board 
needed to make a decision that day. 

Mr. Fertig feels that as a consortium it would be great to work on the applications together. 
However, he also stated that there are so many nuances of each program for each school. As 
a result, he feels that we should submit individually. Ms. Ketza agreed with Mr. Fertig. The 
motion eventually was put forth to submit as individual institutions. 

 

5.0 BOARD APPROVAL OF DISTRIBUTION OF ALLOCATION FUNDS AVAILABLE FOR 
SUBCONTRACTING   

Act # 17 -03 Move to vote by Mr. Fertig, seconded by Dr. Lancaster Vote to Approve 5 -0 

Representative Delvasto Y  Representative Fertig Y  Representative Ketza Y  
Representative Lancaster Y Representative Letourneau Y Representative Morris A 

Mr. Fertig put forth a motion for the board to accept redistribution of the Citrus Allocation funds 
available for consortium subcontracting according to the spreadsheet Mr. Russell prepared.  

Mr. Delvasto wanted to know when the funds will be dispersed to everyone. Ms. 
Vanschoelandt said Todd Owens had requested an invoice from the consortia. Mr. Russell 
said Monrovia will invoice it and cut the checks to members as soon as funds are received. 
 

6.0 BOARD DISCUSSION OF AZUSA LIBRARY REQUEST FOR FUNDS FOR CITIZENSHIP  
 
Mr. Russell r�H�I�H�U�U�H�G���W�R���&�D�W�K�D�\�¶�V���O�H�W�W�H�U���I�U�R�P���W�K�H���O�D�V�W���P�H�H�W�L�Q�J���D�J�H�Q�G�D�����+�H���G�L�G���Q�R�W���Z�D�Q�W���W�R���Y�R�W�H��
on it yet, but just bring it up for more discussion with the board.  
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Mr. Russell suggested to �0�V�����.�H�W�]�D���W�R���O�R�R�N���D�W���&�D�W�K�D�\�¶�V���S�U�R�S�R�V�D�O���D�Q�G���N�H�H�S���L�Q���P�L�Q�G��concerns 
Dr. Lancaster had previously mentioned, and initiate a conversation with Cathay.   
 
Mr. Fertig suggested that the board �V�K�R�X�O�G���V�D�\���³�Q�R�´���I�R�U���Q�R�Z�����D�Q�G���L�Q�Y�H�V�W�L�J�D�W�H���I�X�U�W�K�H�U�����0�V�����.�H�W�]�D��
asked if there was a need for more classes. Dr. Lancaster said there is room to add, just 
needs to see the demand. Mr. Fertig reiterated that Ms. Ketza should look over the proposal, 
and decide if Azusa finds value to this proposal. He also added that this proposal is not of any 
value to Monrovia because Monrovia already has all those resources with its own library.  Dr. 
Lancaster feels this should be more of a contract service agreement.  
 

7.0 ADJOURN CCAEC EXECUTIVE BOARD OPEN SESSION MEETING  
 
2:31 PM. 

  
 

  
 

 
 



 

 

 

Documents to Support Agenda Items 
April 18, 2017 Agenda 

 

 

 

Agenda Item 3.2 

Program Director Report Highlights 
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�E�\���W�K�H�������� �� ���� �� ���$�Q�Q�X�D�O���3�O�D�Q�����0�H�P�E�H�U�V���K�D�Y�H���G�H�P�R�Q�V�W�U�D�W�H�G���F�R�O�O�D�E�R�U�D�W�L�R�Q���D�Q�G���F�R�R�S�H�U�D�W�L�R�Q���E�\���V�X�E�F�R�Q�W�U�D�F�W�L�Q�J���I�X�Q�G�V���E�H�W�Z�H�H�Q���Y�D�U�L�R�X�V
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�7�K�H���&�&�$�(�&������ �� �� ���� �� ���5�H�J�L�R�Q�D�O���' �D�W�D���3�O�D�Q���Z�D�V���D�Q���D�P�E�L�W�L�R�X�V���R�Q�H���D�Q�G���P�R�V�W���R�I���L�W���L�V���H�L�W�K�H�U���L�P�S�O�H�P�H�Q�W�H�G���R�U���Z�H�O�O���R�Q���W�K�H���Z�D�\���W�R���E�H�L�Q�J
�L�P�S�O�H�P�H�Q�W�H�G���G�X�H���W�R���$�O�O�R�F�D�W�L�R�Q���I�X�Q�G�L�Q�J�����,�Q�F�R�P�L�Q�J���. ���� �� ���V�W�X�G�H�Q�W�V���L�Q���P�R�V�W���S�U�R�J�U�D�P�V���D�U�H���U�H�F�H�L�Y�L�Q�J���V�R�P�H���W�\�S�H���R�I���S�O�D�F�H�P�H�Q�W���D�V�V�H�V�V�P�H�Q�W���W�R
�G�H�W�H�U�P�L�Q�H���W�K�H�L�U���S�U�R�J�U�D�P���H�Q�W�U�\���D�F�D�G�H�P�L�F���O�H�Y�H�O�����$�O�O�R�F�D�W�L�R�Q���I�X�Q�G�V���K�D�Y�H���S�X�U�F�K�D�V�H�G���7�$�%�(���W�H�V�W�V���D�Q�G���D�O�O���. ���� �� ���P�H�P�E�H�U�V���D�U�H���X�V�L�Q�J���W�K�H���7�$�%�(���I�R�U
�$�%�(���D�Q�G���&�7�(���S�U�H���D�V�V�H�V�V�P�H�Q�W�����&�$�6�$�6���L�V���Z�H�O�O���R�Q���W�K�H���Z�D�\���W�R���E�H�L�Q�J���X�Q�L�I�R�U�P�O�\���X�V�H�G���E�\���D�O�O���P�H�P�E�H�U�V�����* �O�H�Q�G�R�U�D���S�X�U�F�K�D�V�H�G���$�6�$�3���D�V���Z�D�V
�F�D�O�O�H�G���I�R�U���L�Q���W�K�H�������� �� ���� �� ���$�Q�Q�X�D�O���3�O�D�Q�����&�L�W�U�X�V���&�R�O�O�H�J�H���L�V���Z�R�U�N�L�Q�J���Z�L�W�K�L�Q���W�K�H���W�L�P�H�O�L�Q�H���S�U�R�Y�L�G�H�G���E�\���&�&�&�&�2���D�Q�G���&�' �(���I�R�U���I�X�O�O���L�P�S�O�H�P�H�Q�W�D�W�L�R�Q
�R�I���&�$�6�$�6���W�H�V�W�L�Q�J���D�Q�G���W�K�H���X�V�H���R�I���7�2�3�6�S�U�R���(�Q�W�H�U�S�U�L�V�H���V�\�V�W�H�P���I�R�U���V�W�D�W�H���G�D�W�D���U�H�S�R�U�W�L�Q�J�����7�K�H���V�F�K�R�R�O���K�L�U�H�G���D���&�$�6�$�6���&�R�R�U�G�L�Q�D�W�R�U���W�R���U�H�V�H�D�U�F�K
�D�Q�G���F�R�R�U�G�L�Q�D�W�H���&�$�6�$�6���W�H�V�W�L�Q�J���D�Q�G���U�H�S�R�U�W�L�Q�J���S�U�R�F�H�V�V�H�V���I�R�U���Q�R�Q�F�U�H�G�L�W���(�6�/���S�U�R�J�U�D�P���&�R�Q�V�R�U�W�L�X�P���P�H�P�E�H�U�V���P�D�L�Q�W�D�L�Q�H�G�����P�R�Q�L�W�R�U�H�G���D�Q�G
�U�H�S�R�U�W�H�G���S�H�U�I�R�U�P�D�Q�F�H���G�D�W�D���D�V���U�H�T�X�L�U�H�G���E�\���W�K�H���V�W�D�W�H�����&�R�X�Q�V�H�O�R�U�V���W�R�R�N���S�D�U�W���L�Q���W�K�H���&�R�X�Q�V�H�O�R�U���3�D�W�K�Z�D�\�V���I�R�U���6�X�F�F�H�V�V�����Z�K�L�F�K���L�Q�F�O�X�G�H�G���F�U�H�G�L�W
�D�Q�G���Q�R�Q�F�U�H�G�L�W���F�R�X�Q�V�H�O�R�U�V���I�U�R�P���&�L�W�U�X�V���D�Q�G���W�K�H���F�R�X�Q�V�H�O�R�U�V���I�U�R�P���. ���� �� ���P�H�P�E�H�U�V�����&�3�6���F�U�H�D�W�H�G���F�R�P�P�X�Q�L�W�\���W�R���I�D�F�L�O�L�W�D�W�H���W�U�D�Q�V�L�W�L�R�Q���I�U�R�P���. ���� �� ���W�R
�&�&�&�' ���D�Q�G���H�V�W�D�E�O�L�V�K�H�G���S�D�W�K�Z�D�\�V���I�R�U���X�V�H���L�Q���W�K�H���. ���� �� ���V�F�K�R�R�O�V��

�&�&�$�(�&���)�D�F�X�O�W�\���$�G�Y�L�V�R�U�\���&�R�P�P�L�W�W�H�H�V���K�D�Y�H���P�D�G�H���W�U�H�P�H�Q�G�R�X�V���V�W�U�L�G�H�V���D�W���D�O�L�J�Q�P�H�Q�W���D�Q�G���L�Q�W�H�J�U�D�W�L�R�Q���D�F�U�R�V�V���S�U�R�J�U�D�P���D�U�H�D�V�����7�K�H���&�&�$�(�&
�(�6�/���)�D�F�X�O�W�\���$�G�Y�L�V�R�U�\���&�R�P�P�L�W�W�H�H�����F�R�P�S�U�L�V�H�G���R�I���I�D�F�X�O�W�\���I�U�R�P���&�L�W�U�X�V���&�R�O�O�H�J�H���D�Q�G���D�O�O���. ���� �� ���V�F�K�R�R�O�V���I�L�Q�D�O�L�]�H�G���(�6�/���F�X�U�U�L�F�X�O�X�P���D�O�L�J�Q�P�H�Q�W���Z�L�W�K
�G�H�W�D�L�O�H�G���/�D�Q�J�X�D�J�H���3�U�R�I�L�F�L�H�Q�F�\���2�E�M�H�F�W�L�Y�H�V���D�Q�G���D�U�H���G�H�Y�H�O�R�S�L�Q�J���(�6�/���O�H�Y�H�O���H�[�D�P�V�����7�K�L�V���D�O�L�J�Q�P�H�Q�W���S�U�R�F�H�V�V���P�H�D�Q�W���W�K�D�W���&�O�D�U�H�P�R�Q�W���D�Q�G
�0�R�Q�U�R�Y�L�D���(�6�/���F�O�D�V�V�H�V���P�R�Y�H�G���W�R���V�H�P�H�V�W�H�U���F�O�D�V�V�H�V���W�R���E�H���W�K�H���V�D�P�H���R�W�K�H�U���&�&�$�(�&���P�H�P�E�H�U�V�����7�K�L�V���E�U�R�X�J�K�W���D�G�G�L�W�L�R�Q�D�O���F�R�V�W�V���W�R���&�O�D�U�H�P�R�Q�W
�Z�K�L�F�K���Z�H�U�H���F�R�Y�H�U�H�G���E�\���V�X�E�F�R�Q�W�U�D�F�W�L�Q�J���R�I���$�O�O�R�F�D�W�L�R�Q���I�X�Q�G�V�����7�K�H���$�%�(���)�$�&���D�O�V�R���P�H�W���R�Q���D���U�H�J�X�O�D�U���E�D�V�L�V���L�Q���D���V�L�P�L�O�D�U���D�O�L�J�Q�P�H�Q�W���S�U�R�F�H�V�V���D�Q�G
�F�R�P�S�O�H�W�H�G���D�O�L�J�Q�P�H�Q�W���R�I���E�D�V�L�F���H�G�X�F�D�W�L�R�Q���F�X�U�U�L�F�X�O�X�P�����7�K�H���$�6�(���)�$�&���P�H�W���W�R���W�U�D�L�Q���R�Q���2�G�\�V�V�H�\�Z�D�U�H���V�R���W�K�D�W���$�]�X�V�D�����* �O�H�Q�G�R�U�D�����D�Q�G���0�R�Q�U�R�Y�L�D
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�)�D�F�X�O�W�\���/�H�D�G�V���W�R���H�Y�D�O�X�D�W�H���(�6�/���I�D�F�X�O�W�\�����G�H�P�R�Q�V�W�U�D�W�H���E�H�V�W���S�U�D�F�W�L�F�H�V���D�Q�G���K�L�J�K���L�P�S�D�F�W���W�H�D�F�K�L�Q�J���P�H�W�K�R�G�V�����D�Q�G���S�U�R�Y�L�G�H���P�H�Q�W�R�U�V�K�L�S���W�R���Q�H�Z�O�\
�K�L�U�H�G���(�6�/���D�G�M�X�Q�F�W���I�D�F�X�O�W�\�����0�R�V�W���&�&�$�(�&���P�H�P�E�H�U���L�Q�V�W�L�W�X�W�L�R�Q�V���V�H�Q�W���R�Q�H���R�U���W�Z�R���I�D�F�X�O�W�\���W�R���D�W�W�H�Q�G���W�K�H���&�$�7�(�6�2�/���F�R�Q�I�H�U�H�Q�F�H���L�Q���6�D�Q���' �L�H�J�R��
�0�H�P�E�H�U�V���D�U�H���X�V�L�Q�J���D���W�U�D�L�Q���W�K�H���W�U�D�L�Q�H�U���P�R�G�H�O���Z�K�H�U�H���D�W�W�H�Q�G�H�H�V���F�R�P�H���E�D�F�N���D�Q�G���S�U�H�V�H�Q�W���W�R���H�D�F�K���V�W�D�I�I���W�K�H���P�D�W�H�U�L�D�O�V�����E�H�V�W���S�U�D�F�W�L�F�H�V�����D�Q�G
�U�H�V�H�D�U�F�K���E�D�V�H�G���L�Q�V�W�U�X�F�W�L�R�Q�D�O���V�W�U�D�W�H�J�L�H�V���J�O�H�D�Q�H�G���I�U�R�P���W�K�H���F�R�Q�I�H�U�H�Q�F�H�����$�O�O���. ���� �� ���P�H�P�E�H�U�V���K�D�Y�H���E�H�H�Q���H�Q�J�D�J�H�G���L�Q���R�Q�J�R�L�Q�J���S�U�R�I�H�V�V�L�R�Q�D�O
�G�H�Y�H�O�R�S�P�H�Q�W���L�Q���W�K�H���I�R�O�O�R�Z�L�Q�J���D�U�H�D�V�����L�Q�V�W�U�X�F�W�L�R�Q�D�O���V�W�U�D�W�H�J�L�H�V�����X�V�L�Q�J���0�R�R�G�O�H���D�V���D�Q���/�0�6�����2�G�\�V�V�H�\�Z�D�U�H�����L�P�S�U�R�Y�L�Q�J���D�G�X�O�W���U�H�D�G�L�Q�J���D�Q�G
�D�F�F�H�O�H�U�D�W�H�G���O�H�D�U�Q�L�Q�J��
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�D�V�V�H�V�V�P�H�Q�W���V�F�R�U�H�V���W�K�D�W���O�L�P�L�W���V�W�X�G�H�Q�W���W�U�D�Q�V�L�W�L�R�Q���L�Q�W�R���&�7�(���F�R�X�U�V�H�V�����0�R�Q�U�R�Y�L�D���F�U�H�D�W�H�G���D���E�U�L�G�J�H���F�O�D�V�V���E�H�W�Z�H�H�Q���(�6�/���� ���D�Q�G���$�%�(���(�/�$�����&�L�W�U�X�V
�G�H�Y�H�O�R�S�H�G���Q�H�Z���%�U�L�G�J�H���W�R���(�Q�J�O�L�V�K���F�X�U�U�L�F�X�O�X�P���G�H�V�L�J�Q�H�G���W�R���L�Q�F�U�H�D�V�H���W�K�H���V�X�F�F�H�V�V�I�X�O���W�U�D�Q�V�L�W�L�R�Q���I�U�R�P���Q�R�Q�F�U�H�G�L�W���W�R���F�U�H�G�L�W���(�6�/���(�Q�J�O�L�V�K
�F�R�X�U�V�H�Z�R�U�N�����&�L�W�U�X�V���D�O�V�R���K�L�U�H�G���D�Q���(�6�/���&�R�R�U�G�L�Q�D�W�R�U���W�R���U�H�F�U�X�L�W���I�R�U���W�K�H���H�Y�H�Q�L�Q�J���(�6�/���S�U�R�J�U�D�P���L�Q���D�Q���H�I�I�R�U�W���W�R���L�Q�F�U�H�D�V�H���H�Q�U�R�O�O�P�H�Q�W�����G�H�Y�H�O�R�S���Q�H�Z
�(�6�/���F�X�U�U�L�F�X�O�X�P���W�R���L�Q�F�U�H�D�V�H���W�K�H���Y�D�U�L�H�W�\���R�I���(�6�/���F�R�X�U�V�H�V���R�I�I�H�U�H�G�����D�Q�G���H�[�S�D�Q�G���R�X�W�U�H�D�F�K���H�I�I�R�U�W�V���W�R���L�Q�F�U�H�D�V�H���H�Q�U�R�O�O�P�H�Q�W���D�Q�G���W�K�H���Q�X�P�E�H�U���R�I
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Entity:

Allocation Number: 

2015/16

123,711$                      

AEBG Monitor: Agency Address:

Neil Kelly (916) 324-8895 
nkelly@cccco.edu

Updated   12/5/2016

Sacramento, CA 95811-6539

STATE OF CALIFORNIA-CCCCO

ADULT EDUCATION BLOCK GRANT

Adult Education Block Grant (AEBG) Program Data and Accountability funding is to be used in accordance 
with AB104 Legislation Section 40, §84920. A consortium receives its apportionment on the condition it 
submits a budget and a workplan, by February 20, 2017, that complies with the legislative intent provided in 
§84920(a-f) and program instructions issued by the AEBG Office. 

The Consortium agrees, in receiving its apportionment, to adhere to any additional restrictions, funding 
reductions, limitations or conditions that may affect the provisions, term, or funding of this agreement in any 
manner. The parties hereby agree that the AEBG Office will notify the consortium of any such changes in 
writing.

AEBG Program Regional 
Consortium Funding Appropriation

AEBG Data and Accountability funding will be disbursed by June 30, 2016.  Activities must end by December 
31, 2017. A final report is due in January 2018, with the close out report due the following month.

Board of Governors, California 
Community Colleges Chancellor's 
Office  (CCCCO) 15-328-129

REGIONAL CONSORTIUM FUNDING

ALLOCATION AGREEMENT

MONROVIA USD

Funding Fiscal Year:

Total Funds Allocated:

1102 Q Street, Suite 4400

Adult Education 12-2016

mailto:nkelly@cccco.edu


Board of Governors, California Community Colleges
Chancellor's Office (CCCCO)

PROJECT: 

FISCAL YEAR:

ALLOCATION NUMBER:

Entity:

Address:

City: State: CA Zip: 91016

Name: Phone:

Title: Fax:

Name: Phone:

Title: Fax:

325 East Huntington Drive

Monrovia

15-328-129

Director of Fiscal Service 626.471.2077

Project Director  (Person responsible for conducting the daily operation of the allocation)

CONTACT PAGE

MONROVIA USD

E-mail Address: dconway2@monroviaschools.net

THIS FORM MAY NOT BE REPLICATED

ADULT EDUCATION BLOCK 
GRANT

2015/16

District Chief Business Officer  (or authorized designee)

David Conway 626.471.2055

John Russell 626.471.3044

CCAEC Program Director/MCAS Assistant Principal 626.471.3036

E-mail Address: jrussell@monroviaschool.net

Adult Education 12-2016



Board of Governors, California Community Colleges
Chancellor's Office (CCCCO)

THIS FORM MAY NOT BE REPLICATED

PROJECT: 
ADULT EDUCATION BLOCK 
GRANT

ENTITY: MONROVIA USD

FISCAL YEAR: 2015/16

ALLOCATION NUMBER: 15-328-129

 $                                          123,711 

Azusa Certificated expenditures for Activities 1.1, 1.2 and 3.2

Claremont Certificated expenditures for Activities 1.1, 1.2, 3.2, and 4.1

Glendora Certificated expenditures for Activities 1.1, 1.2 and 3.2

Monrovia Certificated expenditures for 1.1, 1.2 and 3.2

Monrovia Classified Expenditures for Activity 1.1

Azusa Certificated expenditures for Activities 1.1, 1.2 and 3.2
4,814$                                               

-$                                                   

Claremont Certificated expenditures for Activities 1.1, 1.2, 3.2, and 4.1
9,202$                                               

-$                                                   

Glendora Certificated expenditures for Activities 1.1, 1.2 and 3.2
2,380$                                               

-$                                                   

Monrovia Certificated expenditures for 1.1, 1.2 and 3.2
5,459$                                               

-$                                                   

Consortium computer purchases
9,000$                                               

-$                                                   

-$                                                   

-$                                                   

-$                                                   

-$                                                   

-$                                                   

3000

Employee Benefits

APPLICATION BUDGET DETAIL SHEET

Object of 
Expenditure

Classification
PROJECT BUDGET

1000

8,536$                                               

28,578$                                             

8,978$                                               

7,285$                                               

2000

2,609$                                               

-$                                                   

-$                                                   

4000

Supplies and Materials

Adult Education 12-2016



Board of Governors, California Community Colleges
Chancellor's Office (CCCCO)

THIS FORM MAY NOT BE REPLICATED

PROJECT: 
ADULT EDUCATION BLOCK 
GRANT

ENTITY: MONROVIA USD

FISCAL YEAR: 2015/16

ALLOCATION NUMBER: 15-328-129

 $                                          123,711 

APPLICATION BUDGET DETAIL SHEET

Object of 
Expenditure

Classification
PROJECT BUDGET

1000

8,536$                                               Azusa migration from ASAP V2 to V3 per Activity 2.1
5,000$                                               

Claremont migration from ASAP V2 to V3 per Activity 2.1
5,000$                                               

Monrovia migration from ASAP V2 to V3 per Activity 2.1
5,000$                                               

Azusa ASAP Premium & Mothership for Activity 2.2
4,500$                                               

Claremont ASAP Premium & Mothership for Activity 2.2
4,500$                                               

Glendora ASAP Premium & Mothership for Activity 2.2
4,500$                                               

Monrovia ASAP Premium & Mothership for Activity 2.2
4,500$                                               

-$                                                   

-$                                                   

-$                                                   

-$                                                   

-$                                                   

-$                                                   

-$                                                   

-$                                                   

-$                                                   

-$                                                   

-$                                                   

-$                                                   

-$                                                   

-$                                                   

-$                                                   

119,841$                                           

TOTAL INDIRECT COSTS - ENTER AMOUNT: 3,870$                                               

123,711$                                       

  

7000
Other Outgo

TOTAL DIRECT COSTS:  

TOTAL COSTS:  

5000

Other Operating Expenses and Services

6000

Capital Outlay

Adult Education 12-2016





Board of Governors, California Community Colleges
Chancellor's Office (CCCCO)

PROJECT: 

ENTITY: 

FISCAL YEAR: 

ALLOCATION NUMBER: 15-328-129

Objective: 1

# Performance Outcomes Timelines Responsible Person(s)

July 31, 2016 Felipe Delvasto

Timely submission of Data Report spreadsheets.
Mary Ketza

Rebecca Summers

Flint Fertig

April 30, 2017 Felipe Delvasto

July 31, 2017 Mary Ketza

Rebecca Summers

Flint Fertig

THIS FORM MAY NOT BE REPLICATED

ADULT EDUCATION BLOCK GRANT

MONROVIA USD

2015/16

Statement of Work (Annual Workplan)

Respond to the short term data reporting needs required by AB 104.

Activities

1.1

On July 12 in Act #16-14, the CCAEC Board approved a transfer of 
$10,000 to Azusa, Claremont, Glendora, and Monrovia so these 
members could pay certificated and classified staff extra hours to gather 
data for 7/31 data submission. Numerous hours were expended by the 
staff of each institution to manually create Data Reporting 
spreadsheets.

Objectives

1.2
K-12 members will expend funds scrubbing data, beta testing 
integrations to TOPSpro Enterprise, and submitting clean data reports 
in a timely fashion for state reporting.

Timely submission of state data reporting requirements.

1.3

Adult Education 12-2016



Board of Governors, California Community Colleges
Chancellor's Office (CCCCO)

PROJECT: 

ENTITY: 

FISCAL YEAR: 

ALLOCATION NUMBER: 15-328-129

Objective: 2

# Performance Outcomes Timelines Responsible Person(s)

July 1, 2017 Felipe Delvasto

Flint Fertig

Mary Ketza

Ron Letourneau

July 1, 2017 Felipe Delvasto

Flint Fertig

Mary Ketza

Ron Letourneau

Felipe Delvasto

July 1, 2017 Flint Fertig

Mary Ketza

Ron Letourneau

2.2

Purchase and implement ASAP Mothership and Premium Services for 
K-12 members. Mothership creates access to consolidated reporting 
across consortium members and Premium Services allows for access 
to Surveys and API sets. This will foster consortium K-12 integration.

Implementation of Mothership. CCAEC analysis of consortium 
data from Mothership and Premium services. 

THIS FORM MAY NOT BE REPLICATED

ADULT EDUCATION BLOCK GRANT

MONROVIA USD

2015/16

Statement of Work (Annual Workplan)
Objectives

Foster regional and local system integration efforts pertaining to assessment and intake of adult students.

Activities

2.1
K-12 institutions will upgrade from ASAP V2 to V3 in order to utilize 
Mothership and other regional integration systems.

Integration from V2 to V3 by July 1, 2017.

2.3 Update computers as needed to complete 2.1 and 2.2.
All consortium member computers will function to create 
integrated data systems.

Adult Education 12-2016



Board of Governors, California Community Colleges
Chancellor's Office (CCCCO)

PROJECT: 

ENTITY: 

FISCAL YEAR: 

ALLOCATION NUMBER: 15-328-129

Objective: 3

# Performance Outcomes Timelines Responsible Person(s)

TBA Jim Lancaster

Debbie Vanschoelandt

April 30, 2017 Felipe Delvasto

July 31, 2017 Mary Ketza

Rebecca Summers

Flint Fertig

3.2
K-12 members will expend funds scrubbing data, beta testing 
integrations to TOPSpro Enterprise, and submitting clean data reports 
in a timely fashion for state reporting.

Timely submission of state data reporting requirements.

THIS FORM MAY NOT BE REPLICATED

ADULT EDUCATION BLOCK GRANT

MONROVIA USD

2015/16

Statement of Work (Annual Workplan)
Objectives

Support data sharing efforts to bolster performance accountability and program evaluation while leveraging broader statewide efforts to build a federated and aligned workforce and 
education performance accountability system.

Activities

3.1

CCitrus College will move towards integrating data from Banner to 
TOPSpro Enterprise per state mandate on a timeline laid out by the 
AEBG Work Group. Once complete these efforts will be leveraging 
broader statewide reporting efforts.

Timeline TBA per AEBG office.

3.3

Adult Education 12-2016



Board of Governors, California Community Colleges
Chancellor's Office (CCCCO)

PROJECT: 

ENTITY: 

FISCAL YEAR: 

ALLOCATION NUMBER: 15-328-129

Objective: 4

# Performance Outcomes Timelines Responsible Person(s)

June 2017 Felipe Delvasto

Pam Gulli

4.2

THIS FORM MAY NOT BE REPLICATED

ADULT EDUCATION BLOCK GRANT

MONROVIA USD

2015/16

Statement of Work (Annual Workplan)
Objectives

Align efforts under the WIOA.

Activities

4.1

On 8/9/16 with Act# 16-19, the CCAEC Board approved transfer to 
Claremont of the $23,016 of Data & Accounting funds that came from 
the 2015-16 holdover AEBG funds for the purpose of hiring an ESL data 
coordinator. Claremont is not currently WIOA Title II, but has applied to 
WIOA for 2017. This coordinator would be responsible for implementing 
CASAS pre- and post-testing and managing CASAS data. Claremont 
had purchased TOPSpro Enterprise and this postion would be 
responsible for better testing procedures, data scrubbing, and WIOA 
Title II reports. These funds would bridge to WIOA funding for this 
position.

Claremont alignment to the WIOA. More robust CASAS student 
performance data. Quality control of CASAS data. Timely 
submission of WIOA reporting.

4.3

Adult Education 12-2016
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Agenda Item 4.0 

Motion to Distribute Additional Data and Accounting 
Report Funds 









CCAEC Distribution of Data Accounting Funds
4/12/17 Revision DRAFT

Name

First 
Disbursement 

Act# 16-14

Subcontracting 
Disbursement 

Act# 16-19

Purchase 
Mothership & 

Premium

Balance as % of 
Enrollment for 

Integration
Total Due to 

Each Member
Total Disbursed 
to Each Member

REVISED 
Balance Owed

Citrus College $0.0 $0.0 $0.0 $0.0 $0.0
Azusa Adult School $10,000.0 $0.0 $4,500.0 $21,850.9 $36,350.9 $10,000.0 $26,350.9
Claremont Adult School $10,000.0 $0.0 $4,500.0 $19,006.5 $33,506.5 $10,000.0 $23,506.5
Glendora Adult School $10,000.0 $0.0 $4,500.0 $1,359.1 $15,859.1 $10,000.0 $5,859.1
Monrovia Adult School $10,000.0 $0.0 $4,500.0 $19,624.5 $34,124.5 $10,000.0 $24,124.5
Monrovia Indirect Fund (4% Indirect fund) $3,870.0 $3,870.0 $0.0

$123,711.0 $43,870.0 $79,841.0

Total Due
Disbursement 

#1
Disbursement 

# 2
New 

Disbursement
Azusa Adult School $36,350.9 $10,000.0 $18,049.9 $8,301.0
Claremont Adult School $33,506.5 $10,000.0 $16,264.0 $7,242.5
Glendora Adult School $15,859.1 $10,000.0 $5,859.1 $0.0
Monrovia Adult School $34,124.5 $10,000.0 $16,652.2 $7,472.3
Monrovia Indirect Fund $3,870.0

$123,711.0 $40,000.0 $56,825.2 $23,015.8
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Agenda Item 6.0 

Previous Distribution and Draft 2017-18 CFAD 



Final Board-Approved Distribution of AEBG 2015-16 Allocation Funds
Approved 11-10-15 by CCAEC Act # 15-07

Expenditure Description

Total Fund $750,000

Fiscal Fee $35,714

Program Manager $60,000

Travel / Conference $3,000

Website / Graphics $16,000

Total Overhead $114,714

Total for Disbursement $635,286

School Total Funding % of Total

Proposed Allocation  
Proportionate to 
Funding (6.5%)

Actual Allocation 
Amount Agreed 

Upon - Act # 15-07 Difference

Citrus College $7,171,762 64.72% $411,152 $380,000 ($31,152)

Azusa Adult School $1,430,232 12.91% $81,994 $95,900 $13,906

Monrovia Adult School $1,565,334 14.13% $89,739 $72,886 ($16,853)

Claremont Adult School $685,855 6.19% $39,320 $37,500 ($1,820)

Glendora Adult School $206,579 1.86% $11,843 $39,000 $27,157

Duarte Adult School $21,592 0.19% $1,238 $10,000 $8,762

$11,081,354 $635,286 $635,286 $0



Final Board-Approved Distribution of AEBG 2015-16 Allocation Funds
Approved 11-10-15 by CCAEC Act # 15-07

REVISED by Act # 17-03 on 1-10-17

Expenditure Description

Total Fund $750,000

Fiscal Fee $35,714

Program Manager $60,000

Travel / Conference $3,000

Website / Graphics $16,000

Total Overhead $114,714

Total for Disbursement $635,286

INITIAL OVERHEAD REVISIONS

School

Board-Approved 
Allocation           
Act # 15-07

Board-Approved 
Allocation           
Act # 15-07

Board-Approved 
Subcontracting 

Act # 17-03
Final 

Allocation
2015-16 

MOE

2015-16 
TOTAL AEBG 

Funds

Citrus College $380,000 ($80,000) $300,000 $0 $300,000

Azusa Adult School $95,900 $26,068 $121,968 $1,326,589 $1,448,557

Monrovia Adult School $72,886 $114,714 $19,814 $207,414 $1,092,809 $1,300,223

Claremont Adult School $37,500 $20,799 $58,299 $685,855 $744,154

Glendora Adult School $39,000 $10,601 $49,601 $197,407 $247,008

Duarte Adult School $10,000 $2,718 $12,718 $21,592 $34,310

$635,286 $114,714 $0 $750,000 $3,324,252 $4,074,252

FINAL



Final Board-Approved Distribution of 2016-17 AEBG Funds
Approved 8-15-16 by CCAEC Act # 16-21

REVISED by Act # 16-19 on 8-9-16 and Act # 17-03 on 1-10-17

Monrovia Overhead 
Expenditures from 

Allocation 

Total Fund $773,016

Fiscal Fee $35,714

Program Manager $60,000

Travel / Conference $3,000

Website / Graphics $16,000

Total Overhead $114,714

Total Allocation Available $658,302 $773,016

FINAL

School MOE Amount

2015-16 
Allocation       

Act # 15-07**
Total 2016-17 
AEBG Funds

Funds to 
Claremont 
Act # 16-19

Subcontracting 
for 2016-17         
Act # 17-03

REVISED Total 
2016-17 AEBG 

Funds

Citrus College $0 $380,000 $380,000 ($30,000) $350,000

Azusa Adult School $1,326,589 $95,900 $1,422,489 $9,776 $1,432,265

Monrovia Adult School $1,092,809 $210,616 $1,303,425 ($39,016) $7,429 $1,271,838

Claremont Adult School $685,855 $37,500 $723,355 $39,016 $7,800 $770,171

Glendora Adult School $197,407 $39,000 $236,407 $3,976 $240,383

Duarte Adult School $21,592 $10,000 $31,592 $1,019 $32,611

$3,324,252 $773,016 $4,097,268 $0 $0 $4,097,268

** Includes Allocation overhead amount for fiscal agent and an increase of $23,016 in 2016-17 Allocation funding

INITIAL Funding Distribution REVISIONS



Distribution of 2017-18 AEBG Funds
DRAFT

Monrovia Overhead 
Expenditures from 

Allocation 

Total Fund $773,016

Fiscal Fee $35,714

Program Manager $60,000

Travel / Conference $3,000

Website / Graphics $16,000

Total Overhead $114,714

Total for Disbursement $658,302

REVISIONS FINAL

School MOE Amount

2015-16 
Allocation       

Act # 15-07**
Total 2017-18 
AEBG Funds

Subcontracting 
for 2017-18 

REVISED Total 
2017-18 AEBG 

Funds

Citrus College $0 $380,000 $380,000 $0

Azusa Adult School $1,326,589 $95,900 $1,422,489 $0

Monrovia Adult School $1,092,809 $210,616 $1,303,425 $0

Claremont Adult School $685,855 $37,500 $723,355 $0

Glendora Adult School $197,407 $39,000 $236,407 $0

Duarte Adult School $21,592 $10,000 $31,592 $0

$3,324,252 $773,016 $4,097,268 $0 $0

** Includes 2015-16 Allocation overhead amount for fiscal agent and an increase of $23,016 in 2016-17 Allocation funding

INITIAL Funding Distribution
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